[image: image1.png]kcc.ac.uk —

B
Kensington and Chelsea College




THE DATA PROTECTION ACT 1998 – YOUR RIGHTS AS A STUDENT 

The College places great importance on the service provided to our students. When enrolling on a course with us, you will be asked to provide certain information about yourself.  To ensure that we continue to provide you with the best possible service, please help us by taking prompt and efficient action by telling us in writing any changes to your personal circumstances.

Using your personal Information

This information is intended for the purpose of course administration, providing education and training, obtaining results for courses and examinations and the administration of student award fees.  In addition, the information held on your file may be used for planning further courses, liaison with other external establishments and the preparation of returns to supervisory bodies and the Department for Education and Skills (DfES).

The Provision of Education

The information and research statistical analysis that we ask of you will be sufficient to identify you (e.g. name and address) and to establish your educational and/or employment record.  Financial details may also be required e.g. bank account.  You may also be asked for information about your racial origin and dietary restrictions.  If you do not wish to answer these questions, you need not do so.  Information may also be obtained from other people or organisations such as your employer, bank, previous education establishment, health advisers and UCAS.  Where relevant information regarding your progress may be passed on to other interested parties, for example, your parents or your employer.  Any information collected by the College may be used for security and the prevention and detection of crime.  Where necessary, information may be passed on to police or the courts. You should also be aware that the premises are protected by closed circuit television CCTV.  

Sensitive Data

Certain information may be classified as sensitive and we can only use such data where we have your expressed consent to do so.  This data relates to racial or ethnic origin, political opinions, religious beliefs, trade union membership, physical or mental health, sexual orientation, criminal proceedings and offences and will only be processed in order to provide your education and training.

Confidentiality

We will treat all your personal information as private and confidential (even when you are no longer a student) Nothing about you will be disclosed to anyone, except in the following circumstances.

· Where we are legally compelled to do so

· Where disclosure is made at your request or with your written consent

· Where required by Government agencies/Authorities and the ’s funding bodies

Keeping you informed

There may be times when we feel that further or new courses may be of benefit or interest to you.  We may use information that we have obtained at your enrolment or following an inquiry from you in this decision making process.  To make you aware of such courses we may contact you by mail or other reasonable methods to provide you with further details.  You are under NO obligation to apply for any of the courses offered.  If you prefer not to receive this information please write to the Marketing Department, Kensington & Chelsea College, Hortensia Road, London SW10 0QS

The details we hold

The use of your personal information is covered by our notification under the Data Protection Act, 1998.  You have the right to be provided with a copy of your record and to have it corrected.  If you wish to obtain a copy of your record please contact: Richard Lane, Director of Resources, Kensington & Chelsea College, Hortensia Road, London SW10 0QS.

