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APPLICATION FOR EMPLOYMENT
Post Applied for: 
_________________________
Reference No:
_________________________
Closing Date:
_________________________
Please complete the form carefully and fully in black ink or typescript and return it to arrive no later than the closing date above.

A. PERSONAL DETAILS 
Surname: _______________________
First Name: _____________________ Title: __________ 

Other names you are known by: ____________________________________________________

Address: _______________________________________________________________________

__________________________________________ Post code: ___________________________

Home [image: image2.wmf] ________________________________ Work: [image: image3.wmf] __________________________
Mobile [image: image4.wmf] _______________________________ Email address: ________________________

Date of birth: ____/____/____


         National Insurance No: ________________    

B. PRESENT OR MOST RECENT EMPLOYMENT

Employer: ______________________________________________________________________

Address: _______________________________________________________________________

___________________________________________ [image: image5.wmf] _______________________________

From: ________________ To: __________________ Salary: £ ____________________________

Job Title: ___________________________________ Grade if applicable: ____________________

Main Responsibilities:

_______________________________________________________________________________

_______________________________________________________________________________

Notice Period: _____________
Reason for Leaving: ___________________________________

C. EMPLOYMENT HISTORY
Please give details of all previous employment, prior to that stated in Section B, starting with the most recent (including periods of unemployment).  Please include all full and part-time work including voluntary work.  Please account for any gaps in employment.
	Employer’s Full Name and Address
	Employed From
	Employed to
	Position held, Key responsibilities, and reason for leaving

	
	
	
	


D. EDUCATION, QUALIFICATIONSAND TRAINING
Starting with the most recent; all your relevant education, qualifications and training since age 16.  Please note teacher training details in the section provided.
Education and Qualifications
	Date From
	Date To
	School / College University
	Subject or course
	Date of Award
	Grade

(if applicable)

	
	
	
	
	
	


Teaching Qualifications and Assessor Awards

	Date From
	Date To
	Qualification / Award
	Obtained At

	
	
	
	DfES Number:          /


Membership of Professional Organisations / Bodies

	Date Gained
	Membership and Level
	Organisation / Body

	
	
	


Other Relevant Training Courses Attended

	From
	To
	Training Provider
	Course Title

	
	
	
	


For Teaching and Lecturing posts the information that you provide in Sections B, C & D will be used to assess starting salary.
E. SUPPORTING STATEMENT

Please use this section to demonstrate how your skills, abilities and experience match the selection criteria set out in the person specification of the post that you are applying for.  You may continue your statement on a separate sheet which must be firmly attached to this form.  

(Please note that CV’s will not be accepted).
F. REFERENCES

Please give the details of two referees who can verify your employment record and provide an assessment of your suitability for this post.  One referee must be your current or most recent employer.  If you have not been in paid employment, please give the head of education or training establishment and / or the manager of a voluntary group for whom you have worked.  We reserve the right to take up references from any of your previous employers.
	Name:

Job Title:

Address:

[image: image6.wmf]
Fax No:

Email Address:

	Name:

Job Title:

Address:

[image: image7.wmf]
Fax No:

Email Address:



Can references be taken up prior to interview?

Yes


No

G. DISCLOSURE OF CRIMINAL RECORDS
The post for which you are applying is exempt from the provisions of the Rehabilitation of Offenders Act 1974.  If you are short listed for the post you will be required to declare all criminal convictions.  If you are then offered appointment to the post you will be required to apply for either a standard or enhanced Disclosure from the Criminal Records Bureau.
H. EMPLOYMENT RESTRICTIONS

Are you subject to employment restrictions under the terms of the Asylum and Immigration Act 1996 and the Immigration (Restrictions on Employment) Order 2004?

Yes


No

If you hold a permit to work in the United Kingdom please state:

Number:




Date of Issue:

Issuing Authority:



Date of Expiry:

I. RELATIVES

Are you related to an employee or governor of the College?
Yes

No

If yes, please give details: _________________________________________________________

______________________________________________________________________________

J. PLEASE READ THE FOLLOWING DECLARATION CAREFULLY BEFORE SIGNING THIS FORM

I declare that the information given in this application is to the best of my knowledge complete and correct.  I understand that the Corporation reserves the right to seek verification of any information provided.  I understand that if it is discovered that I have given false information I may be dismissed from the Corporation’s employment.  I suffer no legal impediment to taking up appointment.

The corporation complies with the Data Protection Act 1998

I understand that, in the event of being shortl isted, I will be required to complete a confidential declaration regarding details of any criminal convictions, both spent and unspent cautions, reprimands and final warnings, and any other information that may have a bearing on my suitability for the post.

I understand that if I am offered appointment to the post I will be required to apply for either a standard or enhanced disclosure from the Criminal Records Bureau.

I agree to the Corporation using the information contained in this form for the proper administration of the recruitment process and should I be successful I agree that the information will be used as part of the employment relationship.

Signature ………………………………………
Date …………………………………………

Name (Print) ……………………………………………………………………………………….

Please return this application form to:

Human Resources Department








Kensington & Chelsea College







Hortensia Road








London








SW10 0QS

K. EQUALITY OF OPPORTUNITY MONITORING FORM
In order to monitor the effectiveness of our Equal Opportunities Policy, we would request that all applications provide the following information, which will be treated as confidential.  This information will not be used in any part of the recruitment process other than for statistical monitoring.  It will be detached from the application form prior to short listing.

Job Title: __________________________________
Grade: __________________________

Your Full Name: ______________________________________________________________

Date of Birth ____/____/____
Gender:
Male

Female

Ethnicity:
I would describe my race or ethnic origin as:

Asian or Asian British



Mixed


Bangladeshi





White and Asian


Indian






White and Black African


Pakistani





White and Black Caribbean


Any other Asian background


Any other Mixed background

Black or Black British



White


African





British


Caribbean





Irish


Any other Black background


Any other White background

Chinese or other ethnic group


Chinese





Any other: Please specify: ________________________

Disability:
Do you consider that you have a disability as defined by the Disability Discrimination Act 1995

(whether registered or not).  If yes please indicate the nature of your disability.
Yes

No

Is there anything that we need to know about your disability in order to offer you a fair interview if selected?

To help us monitor our advertising, please state where you saw this post advertised:

The information on this form will be used for the registered purposes under the Data Protection Act 1984 & 1998

Thank you very much for your co-operation in completing this form.
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