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EQUAL OPPORTUNITIES 

POLICY

This set of policies describes provision and the monitoring of that provision in order to achieve equality of opportunity for all members of the college community.

CONTENTS
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This policy should be read in relation to other college policies including: Selection and Recruitment of Staff, Staff Development , Accommodation Policy and other sections of the Equal Opportunities Policy. All policies are available for reference in the College Skills Centres and IT centres all of which have ground floor or lift access.  Large print copies, disc or audio-tape versions may be obtained from the Information Advice and Guidance Service tel. 020 7573 5327 or e-mail;  i.black@kcc.ac.uk

Equal Opportunities Statement

1.
Definitions

1.1.
Direct discrimination occurs when a person is treated less favourably than another simply because of a personal characteristic.

1.2
Indirect discrimination occurs when a policy or requirement, which at first glance seems fair, in fact operates to the detriment of a particular group of people because of a characteristic of that group, such as age, family circumstances or gender, and the requirement is not reasonable or necessary in the circumstances.

2.
Principles

2.1
The college values diversity, in all its forms, and has amongst both staff and student communities a broad mix of people from differing ethnic groups and religions who speak a range of languages and may have disabilities.

2.2
The college aims to ensure that all users of the college and all actual or potential employees are treated equally, regardless of age, disability, family responsibility, marital status, race, colour, ethnicity, nationality, religion or belief, gender, sexual orientation, trade union activity, unrelated criminal convictions or other irrelevant criteria.

2.3 The college believes that all forms of prejudice and discrimination are unacceptable and the college will seek to challenge inequality, prejudice and discrimination.

2.4
Some people are genuinely unaware that their actions have given offence and are prepared to modify their behaviour when a person not directly involved has explained the matter.  It is the responsibility of all to be prepared to modify their actions or behaviour if this creates a hostile intimidating or offensive environment for others.

2.5
It is recognised that equal opportunities does not aim simply to treat everyone equally.  Rather the college policy is the pursuit of the aim of promoting equality of opportunity to ensure that, as far as possible, groups and individuals who are educationally, socially and economically disadvantaged have the same opportunities for success as other groups of the population.

2.6
Equal opportunities practice is the responsibility of all individuals and groups at all levels within the college community.

2.7
The equal opportunities policy underpins and informs all aspects of college planning, procedures, and operation.

3.    Implementation

3.1
It is the responsibility of all individuals to actively observe and support good equal opportunities practice.  Issues and concerns should be raised via the appropriate channels available to all members of the college such as department/unit team meetings, student tutorials and class meetings, staff appraisal system, teaching observations.

3.2
It is the responsibility of the appropriate line manager to ensure that any issues raised are reported and investigated.  The principle aim, following a complaint is to ensure that any unfair treatment or offending behaviour stops, that there are no reprisals for having made the complaint in good faith and where disadvantage has occurred the situation is redressed as far as possible to the complainant’s satisfaction.

3.3
College-wide issues should be raised, as appropriate, through Senior Management Team, Academic Board, or Governing Body.

3.4
The college will aim to ensure that all literature and images associated with its activities will reflect the balance of the community it serves and fairly represent all relevant groups.  Information and opportunities will be advertised in a way that allows access by all relevant sections of the community, particularly those who may be underrepresented at the college or who may be discriminated against, in the wider society.

3.5
The college will take all reasonable steps to seek to ensure that those who provide services to or visit the college are aware of and observe the equal opportunities policy of the college.  It is the responsibility of the relevant internal contractor or host to ensure that providers/visitors behave appropriately towards all members of the college community, and that no discrimination takes place.

3.6
The college will not tolerate any form of discriminatory behaviour and there are clear disciplinary procedures where this takes place (Under the bullying and harassment policy in the case of staff).

3.7
The college will draw on best practice in inclusive learning and support staff in developing their skills through a varied programme of continuing professional development activities.

4.
Monitoring

4.1
The college undertakes to conduct comprehensive and effective monitoring of all aspects of staffing and the student body, particularly with reference to ethnicity, disability and gender.

4.2
Both governors and SMT will review monitoring on an annual basis and actions to address weaknesses will be agreed.

4.3
College policies and documentation will normally be reviewed every two years
 to ensure that they continue to reflect best practice with regard to equal opportunities.  Specific responsibilities are laid out in Appendix A.

Appendix A

Individual Responsibilities for Annual Review

	Topic
	By Whom
	When

	Student Handbook
	Student Support
	July 

	Staff Handbook
	Human Resources
	July 

	Publicity
	Marketing report to SMT
	termly

	Website
	Marketing report to SMT
	February

	Self assessment report
	Vice Principal, Quality & Standards to Academic Board and Governors
	November 

	Student recruitment and selection forms
	Vice Principal, Operations and Enterprise
	February 

	Staff application forms, documentation, procedures etc.
	Human Resources 
	August

	Staff profile
	Human Resources report to Governors
	March

	Student profile
	Student Information report to SMT
	March

	Retention & Achievement monitoring of students
	MIS report to Academic Board
	Jan

	Student feedback/surveys
	Quality manager report to 
Academic Board and Governors
	On-going


Appendix B

Legislative Framework

Key legislative requirements relating to equality are identified in the following:

Disability Discrimination Act

Equal Pay Act

Human Rights Act

Race Relations Act

Sex Discrimination Act

Part-time Workers

Fixed-term Workers

This policy should be read in relation to other college policies including: Selection and Recruitment of Staff, Staff Development.  It replaces all previous policies relating to Equal Opportunities.





This policy can be made available in large print, Braille, disc or audio-tape.  Please contact the Student Services Department 020 7575 5325








� More frequent amendments will be made if legislation changes





Q:\Exec\Vice_Principal\POLICIES\Equal Ops Policy GENERAL.doc                                              Page 1 of 6

_1166862685.bin

